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MHCTpyKUMA no akcnnyarauum
Nno “TOP_OFS”



AHHOTauus

HacTtosdwmn [OOKYMEHT WHCTpyKumen no akcnnyataumm MO “TOP_OFS”, B TOM u4ncne

onucaHue O, ocHoBHble koMMOHeHThI 10, npouecc 3anycka MO, npouecc 3aBepLUeHUs
pa6oTbl 0.
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OnucaHue n Ha3HaveHue MO

MO “TOP_OFS” — peckTtonHOe npunoXxeHune, paspaboTaHHoe Anst onTumMu3auum
NnaHUpoOBaHWs W ynpaBfieHus onepauusMn, a Takke 3PEEKTUBHOIO OTCNEXMBAHMS
COCTOSIHUS 060pyaOBaHMS. DTO KOMMSEKCHOE pelleHne, 00 beanHsoLLEee KIToYeBbIE MOLYNN
AN NOBbILIEHMST MPOU3BOAUTENBHOCTU U CHUXEHUSI PUCKOB. punoxeHue npegoctaensieT
MHOrononb30BaTeNbCKNA MHTepdEC C HacTpanBaeMbIMX YPOBHSIMU A0CTyna, obecneynBas
KOHTPOINb 1 6€30NacHOCTb JaHHbIX.

MO nosBonsieT ocyLLecTBNATb:
° OnepaTtmBHOe ynpasrneHuve crtatycamu: MrHOBEeHHO W3MEHANTe W oTcrnexuBanTte
TeKyLun ctatyc obopynoBaHMsS U ero KOMMNOHEHTOB, HAXOASALWMNXCS Ha 06CnyXMBaHUN.
° MHorononb3oBatenbCkMin A0OCTyN: PasrpaHMyeHne npaB AocTyna Ans pasHbiX
nonb3oBarenen, obecneymsatoLiee KOHTPOSb Had U3MEHEHUSAMU U OTBETCTBEHHOCTbIO 3a
COCTOsIHME 06opyaOBaHNSI.
° [onrocpoyHoe n KpaTKOCpOYHOe nnaHupoBaHue: CosgaBanTe nnaHbl paboT u
ncnonb3oBaHna obopydoBaHns Ha nwbon nepuod, obecneymBas CcTpaTernyeckoe
yrnpaBneHvne pecypcamu.
) MonyyeHne onepaTtuBHOW MHdOpMauun: NonyvyanTe MrHOBEHHBLIA OOCTYN KO BCEN
NMHOpMaLMKM O 3annaHMpoBaHHbIX paboTax, BKNoYas CcTaTyCbl, CPOKM U pecypcChbl.
° YnpaBneHue 3asiBkamun Ha o6opyaoBaHue: YNpoCcTUTe npoLecc nogavm n o6paboTtku
3a8BOK Ha Heobxoamnmoe 06opyaoBaHUE, MUHUMN3UPYS NPOCTOUN N 3a4EPXKKN.
° [MonyyeHne KoMMMeKcHoW oTyeTHocTU: PopmupynTe pencoByrd W Apyrue BuAbl
OTYETHOCTM C BypoBOK Nnowagkn, obbeanHas gaHHble 06 obopyaoBaHumM (M3 6asbl AaHHbIX
AMO_SD) n nicpopmauuto o pabotax (M3 moagyns “lnaHnposaHune pabot”).
) MHTerpaumio gaHHbix: LleHTpannsoBaHHbIN JOCTYN K MHopmauumn 06 obopyaosaHmu,
paboTax n nHungeHTax gnga npuHATUS OBOCHOBAHHbLIX PELLEHUNA.
° Paboty no pericoBon OTYETHOCTM: ABTOMAaTtuMdeckoe opmyMpoBaHWEe W aHanua
PENCcOoBbLIX OTYETOB.
° PaboTty no nHumgeHtam: Peructpaumsa un oTCnexumBaHue MHUMAEHTOB, CBA3AHHbIX C
obopyooBaHnem wun pabotamu, Ons  ynydweHus ©6e3onacHOCTM U NpeaoTBpalleHus
NMOBTOPHbIX CIy4yaes.
° PaboTty no OTKNOHEeHWAM: Y4YeT M aHanua OTKNOHEHWM Npu NOArOTOBKE MU
obcnyxuneaHua obopynoBaHus.

Mpouecc yctaHoBku MO

1. Ons nonyyenns goctyna B TOP MoxHO ocTaButb 3asBky Ha WEB cTpaHuue,
3anonHuB COOTBETCTBYOLWME nons. Ponb nonb3oBartens onpegensietca Bamu, n
KoppekTupyeTtca AQMUHUCTpPATOPOM No Mepe HeobxoammocTu. Mpu pernctpaumm
Heob6XxoQnMO TOYHO yKasaTb NOrvH 1 MiMsa koMmnbioTepa, B MPOTUBHOM crny4dae Bbl He
cmoxeTe ycTaHoBuTb Desktop Bepcuto, nmbo He CMOXeTe BOMTU B CUCTEMY.

https://top.tofsgroup.ru/registration

2. Mocne npoBepkn, NPUAET OTBETHOE MUCLMO C CCbINTKOW Ha ¢haln yCTaHOBKM.

3. HaxaB Ha ccbinky B nucbMe, B MOSIBUBLLEMCS MeHK, Heobxogumo BbiOpaThb
«CoxpaHutb» ann TOP_OFS install.exe Ha cBoW KOMMNblOTEP, HO HE 3anyckaTb €ro c
cepBepa.


https://top.tofsgroup.ru/registration

4. Mocne ckaumBaHu4, 3anyctute gann TOP_OFS_install.exe Ha cBoeM KoMmMblOTEpE.
Ecnn nosiButcss cuHee okHO 3awmtHuka Windows (Windows Defender), HaxmuTe
«MogpobHee» n «BbinonHWTbL B Nto6OM crnyyae.

5. O3HaKkoMbTECh C TEKCTOM Ha4arbHOro OKHa NporpamMmmel, HaxXMuTe «daneex.

6. [MpounTanTe ycrnoBus UCNONb3OBaHUA N HaxmuTe «[1puHUMa0 ycrnoBus», €Cnu
cornacHsbl.

7. Mcnonb3ynTe Kntod, KOTOPbIA OTNPaBsSieTCa Ha NOYTYy B Npouecce pernctpaunmn, ans

NPOAOIKEHNS YCTAHOBKM MNPOrpaMmbl (COXpaHUTe €ero, OH MOXeT noHagobutcs npu
nepeycraHoBKe nporpamMmmeil).

8. Uepe3 HeKoTopoe BpeMs MOSIBUTCS COOOLLUEHME O MPOBEPKE KIko4va, HaXuMmanmTe
«[Janee» n Ha4yHeTCs yCTaHOBKa.

OCHOBHbI€ KOMMNOHEHTbI I'IHaT(bOprI

1. Mogaynb lNnaHmpoBaHue paboT — YnpasneHue pabotamu:

MHorononb3oBaTenbCKM MHTEPAENC MO3BONSAET BHOCUTL AaHHbIE MO paboTam u
o6opyaoBaHMo 1 (OPMUPOBATL Pa3fMYHbIE OTYETbI, CYyTOYHbIE M NMaHbl N0 BypeHuto.

2. Mogaynb lNnaHmpoBaHue paboT, 3asBkn Ha 06opynoBaHMe — YNpaBreHne 3asBkaMmm
Ha obopyaoBaHue:

YNONHOMOYEHHOE NNLIO B JA@HHOM MoAyne 3anosiHsaeT 3asBkn Ha Heobxoammoe
obopynoBaHue.

3. Mogynb MNnaHnpoBaHne paboT — [Mpadukn n aHanuTuka:
MpocmoTp rpadukos no kputepuam: «Kosep BypeHusa» n «Kon-so pabot».

4, Mogaynb Cepsuc obopygosaHusa — OTcnexmBaHne ctaTtycoB o6opyaoBaHMs, MECTO
aucnokaumm obopyaoBaHUsa U CepBUCHON MHOPMaLNN:

@OyHKUMOHaNBHOCTL orpeaeneHa B npegenax ponu nons3osaTens. JocTyneH nonck no
CepUNHOMY HOMeEpPY 1 ap.

5. Mopgynb PeincoBble AaHHbIE:

Moaynb No BHECEHUIO M YNPaBNeHUIo AaHHbIMK, NonyvyaembiMu ¢ BypoBbix (Perncosble, BHe
cneundukaumm, MHumaeHTtol, Bubpauun, KayectBo kapoTaxHbIX guarpaMmm u ap.)

Mpouecc yaanexHus MNO
YD,aJ'IeHVIe MO wnu nepeycraHoBka MnpouncxoguT nocrne BMellaTenbCTtBa TEeXHUYECKOro
cneymnanucra.

KoHTaKTbI

KoHTaKTbl TEXHNYECKOW NOAOEPXKKN:

email: top@tofsgroup.ru

canT: https://www.tofsgroup.ru/software/top ofs/
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